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Mend your speech 2 fittle
Lest it may mar your fortunes.

- Shakespears
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career The more a persan advances in his
or her profession the mare that person i
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egies that will
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ation in pitch, flusncy in delivery, roythim
and enungdation enhance the sxpressvae
ness of 2 performance. Your voxe s a
reflection of your confidence or the lack
thereof. See that the tone of the presenta-
tion is in une with your intent. Naalea-
tion and speech mannerisms ke “basical-
ly", “this thing", -1 mean”, “um” “er”
etc should never mar your fortunes.
Online Prasantations

Digital presentations are 3 key fcal for
communicatng ideas and information
to customers, stakenoiders and a varety
of target geoups. For e decades, the
oft quoted acroaym ppt (for Micrasoft

> I

power point} has been the {forerunner of
presentation software, it is versatile, =asy
to use, compatiola with Windows Word,
Exce! and others. Jexl, data and graphi-
cal representations merge seamlessly into
the ppt. Professionals have now begun
10 look dircumspectly &t the static fature
of the content m such presentations. The
closest that a ppt can get 1o being online
is by displaying appropriaie web refer-
ences and shutiimg €
m the content.

Of late, several
come up, N

ctably Slide Rocket, Zoho
Shaw, Google Docs, Prezi and Siideshare.

between hyperlinks

offering full onling options, they work
aqually well on Windows PCs, MAC lap-
wops and oa varlous platforms including
Android. Mozllle Frefox and Chrome.
OF course, an Internet connection and a
browser are required. Their key feature
s that presentations can be archived,
tracked and®shared on the web. For in-
stance, N a préserntatn, stock quotes
can be inslanty drawn from the net of
sudence feadback be integrated.

Oniine presentations are here 0 stay,
affering curremt information and content
to discerning audiences. The coming gigi
ral age is Ekely to witness & boom In such
presentatans which draw more from web
re5SDUrces.

Taking Questions

if a presentaton is effective one can ex-
pect inquisittve questions trom the audi-
ence. You have 1o repeat the quesion
for the entire audience to hear. Whie
repeating, the presentas can think ouer
1the answer wiach should be pul across
ta the whole gathering. “A good ques-
tient" is a supportive response. Regard-
ing a difficult question, there s nothing
shameful in confessing to your igrorance.
you may assure that the answer will be
found out shortly. Irksome questions may

be u?nored. turning 10 anotner pan of the
audien

-

ce and nwiting fresh guestions. n
cas= no question & forthcoming, jump-
start them saying something like °1 am
often aske...” You may 2lso seek their re-
sponse as to samething you have already
commented upcn.

Conclusion

Last impression, they say, is the lasting
impression. To ensure this a dassy con-
dusion is indispensable. Recaps, punchy
quotes and dramatic anecdotes ensure a
memarable conclusion, Preparation and
delivery, the two vital components of an
affective presentation; are 10 be fastidi-
ously improved upon so that your next
performance excels the previous ones. @




